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Facts:

 The Annual Used Book Sale is a fundraiser for the Library. A fundraiser to offset operating 

expenses, and as required by previous Town Councils. 

 The Ongoing Used Book Sale, located by the main door of the library and near the entrance of 

the Children’s Room, for children’s materials is available during all library hours and free of 

charge. These materials are replenished weekly.

The comparison of the Booth & Dimock Memorial Library to the Wells-Turner Memorial Library in 

Glastonbury.

The Wells-Turner Memorial Library’s municipal appropriation for the Fiscal Year 2014-2015 is 

$1,632,134, which is 96% of their total operating income. In comparison, the Booth & Dimock 

Memorial Library’s municipal appropriation for the time period is only $423,134, and 94% of the 

total operating income.  Glastonbury’s population is more than double that of Coventry and 

there are other similar factors that can and should be considered. However, the resulting funds 

from their book sale are not as necessary to the daily operations of their library.

*These numbers are as reported to the Connecticut State Library in the Annual Report for each 

town. 

Partial List of Connecticut Towns that have a Used Book Sale with a Preview at cost or for 

members/friends, as reported by Library staff or according to booksalefinder.com

 Otis Library in Norwich, Preview of 1hour with $10 admission

 Easton, Preview with $10 admission or free to friends

 Enfield, 3 hour preview with $5 admission or free to members

 James Blackstone Memorial Library, preview with $15 admission or free to members

 Suffield, Preview with $5 admission or free to members

 Lebanon, preview with $5 admission

 Sommers, Preview with $5 admission or free to members

 Cheshire, preview for friends

 Colchester, Preview with $5 admission, free to friends

 Columbia, Preview of 3 hours, free to friends.

 Cornwall, preview of 1 hour with $10 admission.

 East Granby, Preview of 1 hour with $5 admission

 Granby, Preview of 3 hours with $5 admission

 Middlebury, preview of 1 hour with $5 admission or free to friends

 Mystic, 2 hour preview with $5 admission

 New Fairfield, Preview of 1 hour with $10 admission

 New Hartford, Preview of 1 hour with $20 admission

 Newington, Preview of 3 hours with $5 admission

 North Stonington, preview of 2 hours for friends, join at the door for $10

 Oxford, 1.5 hour preview with $10 admission, free to friends



 Sharon, Preview of half hour, admission $10

 Torrington, Preview of 3 hours with $5 admission

 Vernon, Preview of 3 hours with $5 admission

 Willington, Preview of 2 hours with $7 admission
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Minutes
Coventry Town Council Steering Committee Meeting

January 25, 2016
Town Hall Conference Room B

1. The meeting called to order at 7:00 PM.
Present: Thomas Pope, Lisa Thomas, Richard Williams, Julie Blanchard
Also present: John Elsesser

2. Executive Session: Interview of labor attorneys
Richard Williams moved to enter into Executive Session for the purpose of interviewing potential firms
to serve as labor counsel for the Town of Coventry. The motion was seconded by Lisa Thomas and 
carried on unanimous vote. 

Interviews:
1.    Kainen Escalera McHale 
2.    Metzger Lazarek & Plumb 
3.    Ryan & Ryan

Richard Williams moved to leave Executive Session at 9:05 PM. The motion was seconded by Lisa 
Thomas and carried on unanimous vote.

Comments on law firms:
Richard Williams thought the first firm seemed to have the most comprehensive approach to 
problems. They seemed to have a depth of expertise that exceeded the other two firms. He also liked 
the second firm because they are cutting edge and seemed to be on top of things.

Lisa Thomas said she felt the first attorney was very polished. She doesn’t think he said anything 
different than second firm said. It seemed like the same approach. The second law firm would be her 
first pick because she thinks we would get more bang for the buck. It seems like they would want to 
contain their costs. They seem to be a better value. She has a good friend who chairs the labor board 
for and she said the first two firms have a good reputation. She hadn't heard of the third firm. His 
presentation seemed less polished but he seemed to be willing to get creative in solving problems. 
She is a little concerned about geography since he is farther away. 

Julie Blanchard said all the firms seemed to cover a large geographic region. She felt initially that the 
first firm seemed to have good experience and is knowledgeable. She liked the second firm's frugality 
and eye on the dollar although all the firms are in it to make money.

Thomas Pope said the second firm was the only one that has earned a rating above distinguished 
under Martindale-Hubbell. He doesn’t think the dollar difference between the first and second firm 
would result in less service from the second firm. He leans toward the second firm. As far as a niche 
goes, they have a lot of police department knowledge.

Thomas Pope asked John Elsesser's opinion. John replied he believes any of them could do the job 
and he could work with any of them. He wrote the personnel rules when he first started. They were 
updated to add social media elements but could use a more significant revision. When a person is 
hired they get that document plus separate policies. It needs to be done but he didn't want to incur the
legal fees. Some of his peers really like Metzger. He knows McHale anecdotally through his work for 
the Board of Education.

Lisa Thomas moved to recommend to the Town Council that we retain the firm of Metzger Lazarek & 
Plumb to represent the Town of Coventry in labor matters. Richard Williams seconded the motion, 
which carried on unanimous vote. John Elsesser said he could make a modest adjustment in the legal
budget for the next fiscal year but not a major adjustment. He thought Metzger’s statement about 
lowering their fee when in binding arbitration was an interesting approach. The Public Works union is 
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the next to be negotiated.

3. Acceptance of Minutes, December 28, 2015: The minutes of December 28, 2015 were accepted as 
presented. 

4. Reports:

Committee Chairperson – Thomas Pope: none.
Committee Members – none.

Possible Recommendations/Vacancy List/Board & Commission List:
Update of Board & Commission Lists software: Thomas asked if there has been any progress on this. 
He said it could have been done in Excel by now. John Elsesser replied that the software company 
had a new version coming out. The owner got into a motorcycle accident and there has been a 3-4 
month delay. We took the old version just to get started. One feature is political party status – we can 
do that manually until the feature can be added. We are in process now and then will be upgraded. 
We understand the transition is not difficult. Julie asked if we would see lists using the new software 
next time. John replied he couldn’t promise that. The Finance Director's time is extraordinarily tight. 
We are down a staff member during budget time and we are also doing a bond sale. Hopefully we will 
have new lists the month after next.

5. Resignations/Not Wishing to be Reappointed:
A. – Barbara Riordan has submitted a Statement of Interest form to be reappointed to the Personnel 
Appeals Board, so her previous form, indicating she did not wish to be reappointed, was skipped. 

B. Joan Meldrum – Cable Television Advisory Committee: Accepted with direction to the secretary to 
send a thank-you letter.

6. Reappointments:
A. Richard Williams moved to recommend the reappointment of Leroy Lowe to the Veterans’ 
Memorial Commission, term to expire 1/1/2018. The motion was seconded by Lisa Thomas and 
carried on unanimous vote.

B. Richard Williams moved to recommend the reappointment of Leroy Lowe to the Conservation 
Commission, term to expire 1-1-2020. The motion was seconded by Lisa Thomas and carried on 
unanimous vote. 

C. Richard William moved to recommend the reappointment of Jillian Miner as an alternate to the 
Parks & Recreation Commission, term to expire 1/1/2018. The motion was seconded by Lisa Thomas 
and carried on unanimous vote. 

D. Richard Williams moved to recommend the reappointment of Jennifer Rodgers to the Parks & 
Recreation Commission, term to expire 1/1/2018. The motion was seconded by Lisa Thomas and 
carried on unanimous vote. 

E. Lisa Thomas moved to add consideration of the reappointment of Barbara Riordan to the 
Personnel Appeals Board to the agenda as item 6E. The motion was seconded by Richard Williams 
and carried on unanimous vote. Richard Williams moved to recommend the reappointment of Barbara
Riordan to the Personnel Appeals Board, term to expire 1/1/2019. The motion was seconded by Lisa 
Thomas and carried on unanimous vote. 

7. Appointments: none

8. Consideration of Statement of Interest Form revisions:
Thomas Pope noted that the online form is not the same as the printed form. There are also errors on 
under the conflict of interest statement – the word “contact” should be “contract.” At the bottom of the 
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form he thought the conflict of interest statement should be above the signature and there should be 
some language added to indicate the person signing the form is certifying that the information they 
are providing is true and accurate. Lisa Thomas moved to modify the Statement of Interest Form as 
discussed. The motion was seconded by Richard Williams and carried on unanimous vote. 

Lisa Thomas said she feels a letter should be done when a person is not reappointed. We send 
letters when somebody resigns, but if somebody applies and isn't selected that is a different situation. 
We should be consistent. John Elsesser replied that we could develop several different boilerplate 
letters. Lisa said she just wants to make sure we communicate. It is hard to get volunteers

9. Consideration – Tax Abatement Program for Seniors:
The committee discussed a list of potential issues. Thomas Pope had written comments to regarding 
these issues, which are attached to these minutes. 

Richard Williams wondered how people are going to remember to do this yearly. John Elsesser 
replied with revaluation if a person’s property value goes down significantly, they will have to file in 
September but they won't know until later, so their taxes would be frozen at a higher rate for the 
abatement program. Some simple language stating that in no case will it be higher, etc. will need to 
be addressed in the draft. John said the people in the circuit breaker program apply annually and we 
send them a letter to remind them. There is a cost to do those things but if you don't do it there is a 
cost to that too, because people get upset that they weren’t notified.

Regarding living trusts – Thomas Pope doesn't understand what the issue is they are raising. John 
replied we need legal interpretation because the owner of the property no longer is the person, so the 
30 years disappears and they would no longer be eligible. 

Thomas Pope agreed that staff time to process the applications is a problem. It doesn't seem to be 
complicated. We can rely on the applicant to a certain degree to verify accuracy. During the initial 
process the Steering Committee might be able to act as a clearinghouse. He doesn’t think the 
numbers will be overwhelming. John said we want to make sure the process is not too cumbersome. 
We are raising the issue to try to keep the process fairly simple. Lot of people are coming in for other 
programs, so if this can be an add-on that could help. But there are some people who will be eligible 
for this that aren't eligible for the other programs. We would want to put the program in place and 
advertise for September unless the Council feels the want it in time for the budget vote. Thomas said 
he doesn't see any hurry. Julie Blanchard agreed. 

Regarding the issue of unequal protection if people are qualified by age rather than income, Thomas 
Pope said same concern applies when senior citizen discounts are implemented. Everyone has an 
opportunity to age so he doesn't think it will be a problem. 

Regarding the issue of discrimination if people qualify by long-term residency, Thomas Pope said that 
is unknown ground. He compared it to longevity in the State union contract. Julie Blanchard asked 
where we get our definition of residency. What if the person owns a house in another state? John 
replied if they declared residency in another state and are no longer a resident elector it could be a 
factor. He thinks Coventry should be your place of legal residency to qualify. He thinks it should be 
defined in the ordinance. Julie mentioned seasonal homes. John said continuous residency might be 
a better term. Lisa Thomas asked what is the intent of the program. Is it to provide relief to 
homeowners or only those who stay in the home and live in the home? John replied perhaps there 
could be a better definition of primary residence. It is better to clarify the language up front rather than 
have people get angry.

10. Review of policy: winter water level Coventry Lake: John Elsesser recommended we wait to see 
how the new lake gate works before considering revisions to the policy. We won't know for a full year. 
The lake is a giant basin and doesn't drain quickly. If it is a rainy fall we could wind up flooding 
people's houses. We are more concerned about the ponds below. Thomas Pope said it seems like 
the timeframe we currently have is right. John replied we might be able to squeeze in another two 
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weeks but that would be the maximum. At the other end of the spectrum, during an icy fall people's 
walls could get damaged and they need warmer water to fix them. There are different interests. 
Perhaps the solution is to have some rotations to provide a balance. It is a judgment call. We could 
go back to Mr. Brand - the citizen who requested a longer boating season, and say his request is 
valid and that we could look at it, but we need some time to evaluate the new gate. We could also do 
a better notification process - we assume people know when the timeframe is for lowering the water 
level but it could be put into the fall newsletter. Staff could write a letter to Mr. Brand. It was agreed to 
take this approach.

11. Board of Education Request for School Building Committee Related to Structural Issues at 
CNH/CHS Complex: The committee reviewed the draft charge for a building committee to oversee 
this matter. Thomas Pope noted that Item 3 indicates that officers would be chosen annually. He 
asked if this would be by calendar year or academic year. John replied we might not want to do it 
annually, but one reason for doing so is you might want to rotate responsibilities. In the first 
paragraph Thomas noted the document says it will be a committee of five with one alternate. Would 
the Steering Committee pick all members except for the Board of Education representative? John 
replied yes. Thomas said the language says the Council shall review the recommendations and 
appoint. Written that way it appears the Council has no authority. John replied the language could be 
revised so it is clear the Council has a choice. 

Discussion ensued regarding phases and funding. John said the first step is to select an architect but 
we cannot until we have funding. Thomas said we could call a town meeting. John said we could put it
in the capital budget. Julie said we are trying to plan so the school gets reimbursed. Lisa is not clear 
how they would get started. John said one way is to put it in next year's budget, or fund it in some 
other way the Council has - either the one-and-a-half percent fund or go to a town meeting and then it 
comes right out of fund balance. If the amount is over $100,000 it has to go to referendum. At this 
point we don't really know because we don't know what the price will be. The School Building/Energy 
Efficiency Building Committee interviewed architects for the ADA project last week. We were told a 
fee of $75,000 was not realistic, but the firm they selected had a fee of $68,000. The second firm was 
just slightly more. We guess this work could come in substantially less than the DiBlasi firm. We have 
to review funds from State and Federal sources to see if it counts against this. Julie asked if John 
thinks the Board of Education will request funds for this in their budget. John replied he has their 
budget but doesn’t know yet. The reality is he can't fund what they want in the capital budget. He has 
been trying for 20 years to get capital up to $1 million but that includes roads and buildings. If roads 
aren't passable buses can't get to schools. He has to look at it and do the capital budget over the next
week. Lisa Thomas moved to forward the draft charge for a building committee related to structural 
issues at CNH/CHS complex as corrected to the Town Council. The motion was seconded by Richard
Williams and carried on unanimous vote.

12. Adjournment:
Richard Williams moved to adjourn the meeting at 10:25 PM. The motion was seconded by Lisa 
Thomas and carried on unanimous vote. 

Respectfully submitted,

Laura Stone
Town Council Clerk
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Senior Tax Option Plan

(CONCEPTIAL DRAFT ONLY)

The Connecticut General Statutes (C.G.S.) provide guidelines for municipally-funded elderly tax 
relief.  Local options for elderly tax relief  are not mandated by the state, however the state 
provides minimum criteria for applicants to qualify for the programs as well as guidelines for 
implementation.  

Coventry as a community recognizes the importance and significance of the long term 
contributions our past generations have made to establish and build the quality of life we enjoy 
today as citizens of this great community.   It was through their vision, hopes, dreams, and hard 
work that Coventry has become the Town we enjoy and call home today.

It is in tribute and appreciation to them  that we recognize their contribution and establish a  
S enior  T ax  O ption  P lan ( STOP )  hereafter referred to as  STOP . A plan for citizens above the 
age of 65 that have been long-term residents and currently have limited resources to continue to 
support increased government taxation.

STOP   will allow a citizen to freeze their residential property tax at current levels,  STOP  is  for 
citizens  that qualify, based on  past contribution and  continued  length of residence.   STOP  will 
provide  assurance for  citizens with  limited funds to have some protection  from government 
taxation increases that would erode or eliminate what income qualifying citizens do receive.

To qualify for STOP a person or couple must meet the following qualifications:

1. All of t he person s or person   holding interest or title to the subject property  must be at 
least 65 years of age at the time of application. (reference section 12-48 C.G.S.)

2. The subject property must be a residential home within the Town of Coventry for which 
the applicant(s) are  solely  responsible for the payment of property tax to the Town of 
Coventry.

3. The applicant(s) must provide evidence that they have owned  and paid property tax on a 
residence within the Town of Coventry for a minimum of 30 years.

4. The applicant(s) must not owe back taxes or have previously received any property tax 
forgiveness during their time of residency within the Town of Coventry.

5. The subject property may not be occupied by anyone other than the applicant ( s ) . The 
only exception to this stipulation shall be a single (1) individual residing on the premises 
providing residential and/or medical care.

6. Full application would be required for the initial enrollment in  STOP  and an annual 
reaffirmation of information would be required each year to continue enrollment in the 
program.

7. Once the  STOP  is approved residential property tax would freeze at current levels 
however if for any reason  STOP  is not renewed the property would be placed back on the 
grand list at current levels of taxation and a new basis for any future application would be 
established at the new current rate of tax due on the property.   The applicant would not  



however be liable to repay any past forgiveness of taxes that may have been granted 
under STOP during any previous years.

8. STOP  shall  only be granted to residents for property used as a primary residence without 
additional income generated from use of the property.  Any income generated from use of 
the property shall exclude the property from consideration even if the income is assigned 
to another individual (s)  or  entity.  The intent of  STOP  is to protect a homestead and shall 
not be construed or used as a subsidy or an instrument of tax avoidance for activity that 
shall provide income from use of property subject to qualify as the primary residence 
under STOP.

9. STOP   shall be granted for a single budget year and be valid for the entire budget  year 
except in cases where the eligibility is no longer valid due  to  death, change of title or 
change of occupants at which time the eligibility for STOP shall cease immediately.

10. STOP  shall not apply to any special tax assessment or emergency tax assessment due to 
acts of God or  emergency funds required by the Town of Coventry.   STOP  shall apply to 
any supplemental tax that may be levied to augment a previously passed budget.

11. The Finance Director shall prepare a report annually to the Town Council  prior to 
September 1  that includes the number of properties under  STOP  and the total cost to the 
Town under the last passed budget.

12. STOP  a pplications and renewals for the budget year that starts in July shall be submitt ed 
between October 1 and December 31 of the previous year.

13. The income limits shall be as follows:  NONE if STOP is limited to tax increases only.



Elderly Tax Relief Program
Issues for Consideration

 Future tax impact

 What happens in revaluation?

 What happens when property improvements are made?

 Home offices

 Issues regarding living trusts

 Staff time to process applications

 Concerns regarding unequal protections if qualify by age rather than income

 Concerns regarding discrimination if qualify by long-term residency
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                  I N   
S E R V I N G   O N   A 

T O W N   
B O A R D   O R   
C O M M I S S I O N 

U s e   t h i s   f o r m   t o   a p p l y   o n l i n e   t o   s e r v e   o n   a   T o w n   B o a r d   o f   C o m m i s s i o n .   T h i s   
h e l p s   t h e   T o w n   C o u n c i l   g e t   t o   k n o w   t h o s e   b e i n g   c o n s i d e r e d   f o r   a n   

a p p o i n t m e n t .   C a n d i d a t e s   a r e   r e v i e w e d   a t   t h e   m o n t h l y   m e e t i n g   o f   t h e   T o w n   
C o u n c i l   S t e e r i n g   C o m m i t t e e   a n d   r e c o m m e n d e d   f o r   a p p o i n t m e n t   a t   t h e   

f o l l o w i n g   f u l l   T o w n   C o u n c i l   m e e t i n g . 

D a t e : ______________________________

First Name: _________________________Last 
Name:______________________

Ad d r e s s :   
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

T e l e p h o n e   ( D a y ) _________________

______________________________

( E v e n i n g ) _______________

Email address: 
______________________________________________________

B o a r d   o r   C o m m i s s i o n   n a m e : 
__________________________________________

C u r r e n t   m e m b e r s   p l e a s e   i n d i c a t e : 

____ I   w i s h   t o   b e   r e a p p o i n t e d 

____ I   d o   n o t   w i s h   t o   b e   r e a p p o i n t e d 

P r o s p e c t i v e   m e m b e r s ,   p l e a s e   a n s w e r   t h e   f o l l o w i n g   q u e s t i o n s . 
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W h e r e   d i d   y o u   h e a r   o f   t h i s   o p e n i n g ? 

□   C h a n n e l   1 9 1           □   W e b s i t e           □   W o r d   o f   m o u t h           □   T o w n   e - b l a s t 
□   R e c r u i t e d   b y   C o m m i t t e e   M e m b e r   o r   T o w n   C o u n c i l 
□   O t h e r :   ( s p e c i f y )   _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

H o w   l o n g   h a v e   y o u   l i v e d   i n   C o v e n t r y ? ________________________

A r e   y o u   a   r e g i s t e r e d   v o t e r   o f   C o v e n t r y ?   □   Y e s           □   N o 

W h a t   i s   y o u r   p a r t y   a f f i l i a t i o n ? 
□   D e m o c r a t i c           □   R e p u b l i c a n           □   U n a f f i l i a t e d         □   O t h e r :   _ _ _ _ _ _ _ _ 

Briefly explain  w h y   you are interested in serving on  this Board or 
Commission and what you  w o u l d   l i k e   t o   a c c o m p l i s h . 

P l e a s e   p r o v i d e   a   b r i e f   r e s u m e   o f   y o u r   e d u c a t i o n   a n d   e m p l o y m e n t   
e x p e r i e n c e :   ( A t t a c h   r e s u m e   i f   d e s i r e d . ) 

C o l l e g e   o r   U n i v e r s i t y : 

D e g r e e :                                                                                                                                         M a j o r : 

E m p l o y m e n t : 

D u t i e s : 

E m p l o y m e n t : 

D u t i e s : 
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E m p l o y m e n t : 

D u t i e s : 

P l e a s e   o u t l i n e   o t h e r   e x p e r i e n c e   w h i c h   w o u l d   b e   h e l p f u l   t o   t h e   B o a r d   o r   
C o m m i s s i o n   y o u   a r e   r e q u e s t i n g : 

C o n f l i c t   o f   I n t e r e s t   S t a t e m e n t 

In order to promote impartiality of decisions and fairness in the treatment of
t h o s e   h a v i n g   b u s i n e s s   w i t h   t h e   T o w n   o f   C o v e n t r y   t h r o u g h   i t s   B o a r d s   a n d   
C o m m i s s i o n s ,   a n y   c o n f l i c t   o f   i n t e r e s t   m u s t   b e   e l i m i n a t e d .   M e m b e r s   o f   a n y 
B o a r d   o r   C o m m i s s i o n   h a v i n g   d i r e c t   o r   i n d i r e c t   f i n a n c i a l   o r   p e r s o n a l   
i n t e r e s t   i n   a n y   c o n t r a c t ,   t r a n s a c t i o n   o r   d e c i s i o n   o f   t h a t   b o a r d   t o   
c o m m i s s i o n ,   o r   a n y   o f f i c e r   o r   a g e n t   o f   t h e   T o w n   o f   C o v e n t r y ,   s h a l l   
d i s c l o s e   t h a t   i n t e r e s t   t o   s a i d   B o a r d   o r   C o m m i s s i o n   a n d   d i s q u a l i f y   
t h e m s e l v e s   f r o m   a n y   a w a r d i n g ,   a s s i g n m e n t   o r   d i s c u s s i o n   o f   a n y   c o n t r a c t ,   
t r a n s a c t i o n ,   o r   d e c i s i o n   r e g a r d i n g   t h e i r   p e r s o n a l   i n t e r e s t s . 

B y   s i g n i n g   b e l o w ,   I   c e r t i f y   t h a t   t h e   i n f o r m a t i o n   I   h a v e   p r o v i d e d   o n   t h i s   
f o r m   i s   t r u e   a n d   a c c u r a t e   t o   t h e   b e s t   o f   m y   k n o w l e d g e ,   t h a t   I   d e s i r e   
a p p o i n t m e n t   t o   a   B o a r d   o r   C o m m i s s i o n   i n   C o v e n t r y ,   t h a t   I   a m   w i l l i n g   t o   
a d h e r e   t o   t h e   c o n f l i c t   o f   i n t e r e s t   p o l i c y   s t a t e d   a b o v e ,   a n d   t h a t   I   w i l l   a b i d e   
b y   C o u n c i l   p o l i c i e s   f o r   v o l u n t e e r s   a s   d e t a i l e d   i n   t h e   V o l u n t e e r   H a n d b o o k . 

D a t e : ______________   S i g n a t u r e :   
� � � � _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
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T O W N   C O M M I T T E E   E N D O R S E M E N T :   ( o p t i o n a l ) 
T h e _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
r e c o m m e n d s _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
f o r   ( r e ) a p p o i n t m e n t   t o _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 
O f f i c i a l _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   O f f i c e ________________________
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